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1.Trajectory Development Coordinator -
JC Project (Ref.: TDC-JC(HCCH)/31/07/26/M)

Responsibilities:

— Co-develop an individualized development plan with the children with
Intellectual disabilities

— Build their social capital and social network

- Provide ongoing support after discharging from home

— Complete the training designated for TDC

Requirements:

— Bachelor *~ s degree (or above) in Psychology, Education, Guidance and
Counselling, Social Work, or a cognate discipline: Non-degree holders
with commensurable experience are also acceptable

— Experience working with the children with ID preferred

— Good command of both Chinese and English

— Work in shifts

— Work Location: Tai Po

2.Part-Time Clerk (Ref.: CLK(PT)(IVTC-T)/31/07/26/M)

Responsibilities:

—Handle full set of Accounts such as data entry, accounts payable,
accounts receivables, costing, receipt and payments processing

— Prepare monthly reports

— Provide general clerical support on routine accounting matters

— Assist in ad-hoc assignments when required

Requirements:

— Form 5 or above

—LCCI Level Il or equivalent

— 2 years bookkeeping experience is preferred

— Mature, self-motivated and detailed-minded

- Proficiency in computer applications, Chinese and English word
processing

— Work Location: Tai Po
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Hong Chi Pinehill Integrated Vocational Training Centre, Pinehill Village, Chung Nga Road, Nam Hang, Tai Po or by email to ivtc_hd@hongchi.org.hk
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